Date : 07/19/96 
Page : l 


JFK ASSASSINATION SYSTEM 
IDENTIFICATION FORM 


AGENCY INFORMATION . Kennedy | 
L\ssassination Records 
AGENCY : USSS ollection Act of 1992 
RECORD NUMBER 154-10002-10297 (44 USc 2107 Note). 
RECORDS SERIES HISTORICAL VAULT (PROTECTION) ase#: NW 54214 Date: 
AGENCY FILE NUMBER 10-11-2017 


DOCUMENT INFORMATION 





ORIGINATOR : USSS 
FROM : CHIEF-USSS 
TO : SAICS AND RAS 
TITLE : CHECKLIST FOR ADVANCES IN PRESIDENTIAL SURVEYS [ R ] 
DATE : 09/25/64 
PAGES : 13 
SUBJECTS : 
DOCUMENT TYPE : PAPER, TEXTUAL DOCUMENT 
CLASSIFICATION : UNCLASSIFIED 
RESTRICTIONS : 5 


CURRENT STATUS : POSTPONED IN FULL 

DATE OF LAST REVIEW : 06/21/96 
OPENING CRITERIA 
COMMENTS 


[R] - ITEM IS RESTRICTED 
HW 542714 Docld: 32977041 Page 1 


HW 54214 


@ULS. GOVEANMENT PRINTING OFFICE: 1980-236 793 





Records Holding Site: [| official Files [_] ISRD | Centre Point / 
NAME OF REQUESTER DATE OUT 7 
DAVID MARWELL 11/08/95 
7 : f . i 3 O 


CA €-£, A LAS 7— ACCESSION NO. SS-1 


OPO-85-8001 





DESCRIPTION OF CONTENTS FOTDER TITLE = 
ro te cr th 7 CP/04:02-5-3 


TYPE OF FILE 
L_] Personne! C) Investigative CJ Administrative 


CLASSIFICATION 


C] Top Secret 
LOU 


CONDITION OF FILE 
CI Excelient 


THIS FILE HAS BEEN RELEASED TO YOUR CUSTODY. BEFORE RELEASING THIS 
FILE TO ANOTHER OFFICE, CONTACT THE APPROPRIATE RECORDS HOLDING SITE. 


FILE RELEASED BY OR RELEASED TO 
















CASE FILE NUMBER CHANGE 


OLD CASE NUMBER . NEW CASE NUMBER ~ 


PERSON CONTACTED 





DATE FILE RETURNED DATE RETURNED TO RECORDS HOLDING SITE 


UNITED STATES SECRET SERVICE -CAMTAA eoPY SSF 1901 (06/89) 


DoclId: 32977041 Page 2 


Twa 


TREASURY DEPARTMENT 
UNITED STATES SECRET SERVICE 





WASHINGTON, D.C. 20220 
TFICE' OF THE CHIEF 


September 25, 1964 611.0 
MEMORANDUM 

- | 
To : Special mts in Charge and Resident Agents 


From ¢ Chief 


Subjscts: Check List for Use by Secret Service on Advance 
Presidential Security Surveys. 


Information Outline for Use if Desired by Local 
Enforcement Agencies on Advance Presidential 
_ Security Surveys. 


ttached are copies of a detailed Check List for use in 
making Advance Surveys regarding Presidential Protection. This 
should be helpfi in insuring that every item connected with a 
Survey is considersd. The completed list, signed by the Special © 
Agent(s} making the Survey, will be attached tc the Final Survey 
Report. 

Alsc attachad are copies of an "informaticn Cutline" for uss 
if cesired by Local bnforcement Agencies in making Surveys re- 
earding Presidential Protection. It is very important that this 
Outline be made available for use of other agencies, if ther wiah 
to vse it. Under ne circumstances snould it be indicated thet 
this Service wents it tc be used, and no suggestion to use it 
should be made. The decision to use it will rest with tne other 
agency. If it is to be used, make it clear in briefings that 
this Outline is very general and covers only some of the factors 
involved in any Security Survey. It is intended only as a guide- 
line ana is not expected to meet all, cr even many, of the 
situations likely to be encommtered in a Survey. 


AO PKL 


Attachments 


HW 54214 Docld: 32977041 Page 3 


9-25-64 


UNITED STATES SECRET SERVICE 


’ CHECK LIST 


7. 


If additional comments are in order on any item, show under "REMARKS," keyed 
to Section and Item No., i.e. - "V-13". 


I. ASSIGNMENT TO THE ADVANCE 


1. Name of SA or SA's Assigned 








2. Date of Event Location 

3. Date Assigned By 

L. Date Briefed By 

5. Visit "On Record" | "Off Record" 

6. Overnight Hotel or Residence Motorcade 


7. President's Transportation - Plane ~ Helicopter - Train (circle one) 
8. Name-Location of Airport 
9. Name-Location of Heliport 


10. Name-Location of Train Depot 








11. Contact Man for Event Telephone 
12. Political Advance Man Telephone 
13. Car Contact Telephone 


14. WHCA Representative 


15. Have Arrangements been made for WHCA Telephones 
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Have Yous 


Have You: 


1. 
Ze 


36 
he 


II. PRIOR TO DEPARTURE OF ADVANCE AGENT 


Obtained Motorcade Numbered Stickers @eeesooaoeneenoead0ee02¢ee0e0e0008083089 9 
Cotained Temporary Identification eeeoeeoVn@aqeeoone0e0eee0080002008 
Obtained Pictures of Permanent Identification for Police. 
Obtained Press Identification ccccccccccccccscccccccevccce 
Notified SAIC of District by Telephone of the Event ..... 
Sent OM Confirmation of Telephone Call to District SAIC.. 
Notified PRS of the Event eeceoeveeoevoeeeeoeoeeeeveeoveeeese eee 
Name of Person Notified and Date 





a a ee ee ee ee oe ee 
Advised PRS of Material Changes in the Event which would 


Affect PRS Activities eescovseeeveveeooecao eens eneeeoeeneeee78 0808 


ITI. ARRIVAL AT LOCATION OF ADVANCE 


Met with SAIC in District of Event and Briefed Him ...... 
Visited or Telephoned Event Contact Man and Discussed 
itinerary eseaeavneaeea vane oe Coe oeoenevnvseeeveneeeeaeeee0e2020080000808680 
Arranged Meeting with Police and Fire Departments ....... 
Arranged Survey Schedules for - Route - Airport - 


Building - Place of Event - Motorcade - Heliport - Hotel - 


Residence - (Circle Appropriate Words) ......sececccccces 
Arranged for Type and Number of Cars Required ........ee- 
Arranged for Car Contact and Obtained Telephone Number .. 
Discussed with Local SAIC, and Had Local Files Checked 
for any Record of Deficiencies in Previous Advance 
Surveys at this Location, to Prevent any Recurrence ..... 
Arranged Crowd Control Fence and Barricades if needed ... 
Recorded Time and Distances Between All Points of 

DAVES 1. 6 66.6.6. 6.0.b 6.6.0.0 0.6.0 Sb 6 06 0 'C:06 06 6 06 O06 00 056 6060 405 608 we 
Arranged for Command Post ceccccccccrvcccccccsescccccvccce 
Name of Person Who Will Operate Command Post: 





Briefed all Police on Posts and Assi 
Section on Briefings. 


nments (See Special 


eeeoevegcunuvseeoevcovseeaveaeeeeoeaeeaeoeone eeeaeagce 80 
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It is absolutely imperative that the following vital factors be covered at 


IW. POLICE AND LAW ENFORCEMENT BRIEFINGS 


every briefing of police and any other jaw enforcement agency: 
eer en me 


Heve You: 


1. 


Le 


Advised all enforcement contacts that their 
participants must face the crowd, traffic, or area of 


responsibility or danger source, and NOT TO TURN TOWARD 
THE FaESIDENT? eeoereceereoeovrevreseeoeseeesoseroereresereeereerer® 


Advised all Semi-Military, Military, State Police, or 
similer cooperating enforcement agencies that their 
participants are NOT TO SALUTES OR STAND AT ATTENTION 
when the President passes, either driving or walking?.... 





Advised all enforcement contacts that their participants 
are not to relax or watch the President or motorcade 
after he passes, but to be watchful until the President 
is completely out of sight and the post is relieved? .... 





Arranged that all enforcement officers not wearing 
uniforms who are assigned to roof tops, bridges, etc, 


be identified wear ah t. or h else 


which will identify them as enforcement agents? ....c.cee 


tiade it known to local committee and/or political 
advance man that this Service is to be informed of 


all changes even though such changes do not seem 


to have any security aspects - this because of the 
effect it may have on part of the mvement; all of 


the activities, transportation, ceremonies, etc? ...cecee 


Advised local enforcement agencies of the availability 
of the "Information Outline" which they are welcome 

to use if they wish? DO NOT URGE ITS USE. HE CAREFUL 
NOT TC SUGGEST WE WANT IT USED ....ccccccccccccccccccccece 
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Have You: 


Have You: 


v. SURVEYS 
Airport - Heliport - Train Station 


Met with Manager of Terminal-Airport-Heliport-Train 

Station eee eeoeeeecoeoveceon ee eoeveeos eceeveeeveeneeeoneneoeeo eee ee es 
Met with FAA Representative (air travel) ...ccccccccccves 
Met with USAF Presidential Advance Man @eee@eeooeaos.oeoeee ee ees 
Met with Railway Police eeseeo0aeo ce ese c0eeoecesvduecoenoeosaoesaeeoeoee 80808084 
Briefed Police and Fire Departments eeeeeocoaoe Oeeeseoeoeenoeee08 
Discussed with Political Advance (if political) .....ece. 
Met with Contact Man for Advance @eeeeecvsaeeeaeeeceaoeea eee oeoee & 
Selected AF—One Parking Place eeeesevoaeeveoeeoooosoeoeeeeoo et e026 ¢ 
Arranged Plane Security eeeeocoeoeceeaeseeoeeeeaeeaeevaeseeeoee so eoeee 8 6 @ 
Selected Press Section e@eeecevseeoaoevo eo ecoeeeoneoenveoeeoeooeooee oe 88 @ 
Arranged for Physical Barrier SCHCHCCEOCOHSCEE OOO ECEEOESEOE®S 
Selected Public Area @eeeseeoeoevoeon oe eo eeoeeoeoovoeecoeoeoaeoeaoesveeoe ee eee 
Arranged for Physical Barrier ...cccccccccccccccccccccces 
Surveyed Outer Perimeter @eeeeaeeoeoeoeooeoeonoeoea soe eaeeceoee eoee20e¢e00204028080 
Set up Checkpoints @eeeoeaeseaeecoeao ce@eosoe@ea sop eeceaeeeae see eaenee 06eoee 880 8 
surveyed Inner Perimeter CHOCHCC CEOS ECO EES OOOO OECEEOEOECEEOE 
Set up Checkpoints @eeeeoacsvseeeoeveeeeeaeaeeceoeseeoeoe ee ee eeeeaee eee @ 
Arranged -for Ambulance 6 s08sccweseseeees obeeessseeseosess 
Arranged for Crash Equipment .....ccscccccccccvcccccccces 
Arranged: Tunway SOCUrICY: 40s 6 s600.0 se tine ede cass eee ce bcoe 
Arranged Baggage Security ..ccccccccccccccccvcccccsccccece 
Arranged for Baggage Trucks ....ccccccccvccsecccescvccceccs 
Arranged Identification for Police ....cccccccccccccscccs 
Arranged for VIP Reception ....ccccccccccscccesecevevcece 
Arranged Press Identification for WH and Local ......ecce 
Arranged for Photographs for Report, if possible ........ 
Secured Maps and Made Diagrams .....ccsccccccccccccccccce 


VI. MOTORCADE 


Arranged with Police and Fire Departments .......cccccccce 
Discussed with Contact Man for Event Coeceeeoceeeeeseseoes 
Discussed with Political Advance Man (if political) ..... 


Selected Route with Police and Others .....cccceccccccens 
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Have You: 


19. 


Decided on Cars to be Used - Washington and other ....... 
Arranged with Car Contact re Total Cars ...cccccccccccces 
Arranged Security for Presidential and Follow-up Cars ... 
Arranged the number and place of vehicles in motor- 

cade eeeeenecaoeeeonveevoecaecenaneoeoesceoevoseeeeseeeeeeeaneeeeoeeenennneneoe eed 
Number and arrangement of press DUSES ..cccccccccvccccccs 
briefed all Drivers @evsoeeuvcoeacsvevoneoeecense@eoeoevoeeeseeeaevoeeeveee eee e ee @ 
Made a dry rum Of FOUTE cccccccccccccescccccscesevesecces 
Arranged for type Of @8COrt seccccccccccevccccvcccccccrece 
Arranged Radio Control ("Charlie" frequency) for 
Presidential car - Lead Car - Follow-up Car cecccccccvces 
Briefed Police on Type of Escort ..cccccscccccccccccecece 
If motorcade goes through more than one jurisdiction, 

has each been contacted, and escort and other activities 
been coordinated between police ...cecccsccncccveccccccs 


VII. HOTEL AND/OR RESIDENCE 


et with Manager and/or Owner eeeesceasn eee eooe es eoeeeeeeea ee e080 @ 
Met with Police and Fire Departments and Hotel Security.. 


Discussed with Contact Man for Bvent ...cccccccccccccveoce 


Discussed with Political Advance Man (if political) ..... 
Selected the Suite to be Occupied ...ccccccccccvcccccccce 
Assigned HoomsS .cccccccvccccccccsccccccccccccecccceccsese 
Made Suite and Room Diagrams ....cccccccccccccccccescccccs 
Obtained Photograpns ...cccccccceccccccccccsveccvccevcces 
Made Physical Survey of Suite and all Adjacent Rooms .... 
Set up Checkpoints ..ccccccscccvesccvccccccecesssecccvere 
Selected Security Room pcccccccccccccccccscsccscccesccecece 
Made Post ASSL gnment ..6sswsie viens 000646 e eee eee eceeeesee 
Obtained Extra Keys to Suite or Residence ....... Sweere eee 
Arranged Gift and Package Inspection ......cccccccccrcccce 
Arranged Technical "Sweep" ...cccccccccesccccsecvccsccesse 
Notified PRS ....... Tere Te eT eT Tee TT EET CT eT 
Name of Person Notified and Date 


Made Fire Equipment Survey vith Representative of Fire 

Department sccccvccccccccvcccvvccnnvccvccsccesccseesesece 
Briefed Police and Fireman ...ccccccccccccccccvccccccccce 
Arranged for Instructing Police and Firemen on Security _ 
and Established Post Assignments for Them ......cccccccoes 
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ected the Blava e¢ eeeeeeoeaodeaeezeoeeos 
Made Name Checks on Waiters - Elevator Operators = 
Maids - Entertainers - Cooks and Others who will be 
Near the President (Minimm information to be submitted 
to PRS is full name, present address, and date and place 
of birth. @eeseose ® ©eeeese SLL nL, ©. 29.2.8. 
22-6 eck Lists for Head Table = Reception Guests, etc.. 
23. Determined Locations of Comfort Stations and Provided 

for a Waiting Room .cccsccsececvcccescoccveveccovescsseccee 
2k. Located WHCA Telephones eeeeeoea vec eoeeceoaoaoovoeeeoeeaoese eee eo eeo Ge 8 4 


20, 
21. 





VITT. ROUTE 


Have You -— Working with Local Police at all Times: 


l. Made Surveys Regarding Escorts - Intersection Control - 
Underpasses - Overpasses - Railroad Bridges - Sewers - 
Manhole Inspections =e Drawbridges @oececeoeeveeovevneneoeeeece 

Ze Obtained Hospital Locations and Telephone Numbers and 
Selected Emergency Routes ...cccccccccccccccccccccsccccves 

or Made Observation by Security Helicopter .....ccccccccvcce 


TX. BUILDINGS 
Have You: 


1s inet with Police and Building Security, if any ......cecece 
Ze Selected iiost Dangerous Buildings in Connection with 
Route of Motorcade coccccccccccccvccccvcccccccsesccecsceces 
3. Selected Police and Special Agent Post Requirements for 
NGOL TODS 42.4.6 sdeae es se bn sone oss beees Gs ee oresees seeesee 
he Contacted Owners or Managers of Buildings Along the 
HOUCe: and: briefed. THOM ...:66:6:6:0,5:4.0. ain ere ow wows eele wees ere ares 
aoe Arranged for Radio Contact ("Baker" Frequency) for 
Police and Special Agents Along Route and Buildings ..... 
6. briefed Police and Special Agents on Post Assignments ... 
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X. PHESS 
Have You: 


Die Met with Contact Man for the Event eeosseeeoeceosveeoeoeosveeoe eed 
2. Discussed with Political Advance Man (if political) ..... 
3. Determined if Local Press Representative will be Named .. 
he Contacted Presidential Press Secretary's Office with 

Any Press Problems ..ccocccsccsccsccesccccccecesesececces 
5; Obtained White House Press Identification ...ccccccccccecs 
6. Arranged for Local Press Identification ...cecceress+ vee 
Te Arranged with White House Transportation Office re Press 

Motorcade Transportation and Press Baggage Security ..... 
8. Briefed Local Police on Press Matters, Identification, 


etc. eesevneveeveneneeoneeeoos es eeoseeoeeoveeseeseeeoeeoeoneeeoeee ee eee 


XI. SAIC - WHITE HOUSE DETAIL 





Have You: 


1. Cleared with SAIC of Office for List of Personnel 
Assigned to Trip COCHHOHSSS HSH E SES SOS ESOHEHSECHOEECESEEEEEEE 
Ze Referred problems re schedules, transportation, and press 
for handling by SAIC of Office with Presidential Secre- 
taries eesevoeeovoeeevseoecneoeeceooeoseeasvneneeaeee ee eee evaeeeeoeeenene een neon eee 8 
36 Arranged with SAIC of Office on Delivery of Preliminary 
Survey Report ...cccccccccccevccccccccsccsccvescvcvsesece 
he Arranged with SAIC of Office for Additional Personnel to 
be Obtained from Other Departments, if needed ....ccccees 


XT. . MISCELLANEOUS 


Have You: 


1. Obtained Names and Titles of Those Attending Survey ° 

tieetings COHCSSERESSSHOHESESESOHE HOSE HEH EHHE EEE ECSESCEHESOLEE 
Ze Arranged with White House Transportation Office re Flags, 
seals and Rostrums . oe..2.0vws Tereeree eer eee 


— 


Contacted Local Pure Food and Drug Administration When 


Required eeeoeoeeenea ono eooeeeoevneeecoaoeeoeeesoeeeoseeecoceseoeceanee eee e & 
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XITT. HEMARKS 


Signature 


Signature 


Date and Place 


td 
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Purpose of Visit: 


UNITED STATES SECRET SERVICE 
INFORMATION OUTLINE 


a Advance Presjdential Security 
For Use by Local Enforcement Agencies if they Wish to Use it. 


This Outline is available to any enforcement agency 
wishing to use it - with the clear understanding that 


it is only a general outline and obviously covers 
only some of the factors involved in arranging 


security. in no sense is it intended to meet aj} 


situations. 





NOTE: 








Visit of: 























Briefing Session with Secret Service at on 
Place of Arrival of Party | Date 
Time Track or Hangar No. No. in Party 








Principal Dignitaries Accompanying 
a 
Ceremonies at Airpo : 


Who Will Meet President-—Vice President at Airport 


Local Dignitaries Accompanying Person Meeting Him 


—$—$——— teres 


PRESS ARRANGSMENTS 





Press Arrangements at Airport-Station 
ener 


Is Regular Press Card Good for this Event | 

White House Press Card 

Will Press Travel with Motorcade from Airport 
How will They Travel | 


Number of Vehicles Used by Press 
Sa 


Other Information . 
eee 
eee 
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a 
IDENTIFICATION 





Type of Identification for Non-Uniformed Enforcement Officers 


re a SS = 


Type to be Used for Secret Service for 





Local Police-Sheriffs 


Type for Uniformed Other - Such as Port Authority ~- Building Security - Bridge- 


Tunnel Police, etc. 





Type for Other than Enforcement Officers - i.e., Telephone Staff - Messengers, 


a ee 


e 


ROUTES OF TRAVEL 


Time of Departure from Arrival Location 





Travel by Helicopter - Automobile 





Destination 





Route to be Followed 





Alternate route, If Any 








Time of Arrival at Location 


LOCATION OF #VeNT 


Name of Location and Entrance which President will Use on Entering 





Will he Leave by Same Entrance - If not, which one_ 





Time he Will Leave Same Route Used Coming In? If not, 
show New Route 


Special Security Arrangements - Specify 
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Picketing Expected? 


Section Arranged for Pickets, If Any Specify Where 
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